CITYOF &

SAN JOSE

CAPITAL OF SILICON VALLEY

CITY OF SAN JOSE
APARTMENT RENT ORDINANCE (ARQ)
ADVISORY COMMITTEE
October 7, 2015, 6:00 PM
Roosevelt Community Center
901 East Santa Clara Street, San José, CA 95116

Members of the public who wish to make comments on any item on the Agenda may be given up to
two (2) minutes. Please note that: (1) the Advisory Committee will only be able to discuss comments
to items listed on the Agenda; and (2} the time schedule shown below is approximate and intended
only to notify the Committee of the approximate amount of time staff expects each item might take;
items may be heard before or after the times shown.

TIME* AGENDA ITEM

6:00 (a) Call to Order/Orders of the Day

6:00 (b) Introductions

6:05 | (c) Unfinished business from September 30th meeting, if any (Housing
Staff, Facilitator)

1) Presentation on the City’s Apartment Rent Ordinance (ARO)

6:15 (d)  Presentation and discussion on the inclusion of a requirement for
mmcome qualification of tenants in the ARO (Housing Staff, Facilitator)
ACTION: Conduct straw poll on the inclusion of the income qualification
of tenants in the ARG
Background Materials: Tenant income certification worksheet for
existing deed-restricted affordable housing program

7:15 (e) Presentation and discussion on the inclusion of duplexes in the ARO
(Housing Staff, Facilitator) ACTION: Conduct straw poll on the inclusion
of duplexes in the ARO

8:15 () Open Forum

8:30 (g Adjourn
Next Meeting

Wednesday, October 14, 2015, 6:00pm — Roosevelt Community Center
901 East Santa Clara Street, San Jose, CA 65116
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All public records relating to an item on this agenda, which are not exempt from disclosure
pursuant to the California Public Records Act, that are distributed to a majority of the committee
will be available for public inspection at the City of San Jose Housing Department, 200 E. Santa
Clara St., 12™ Floor, San Jose, CA 95113 at the same time that the public records are distributed or
made available to the committee.

To request an accommodation for this meeting or an allernative format for any related printed materials,
please contact Ann Grabowski at 408-794-7472 or Ann.Grabowski{@sanjoseca.gov or
408-294-9337 (TTY) as soon as possible, but at least three business days before the meeting.

Para residentes que hablan espafiol: Si desea mas informacion, favor de llamar a Theresa Ramos al
408-975-4475.

Riéng d6i voi qui vi néi tiéng Viét : Mubn biét thém chi-tiét, xin vui long tiép xtc v&i Therese Tran,
D.T. 408-793-5349.

HAREENER: FE 408-975-4450 [d Ann Tu HEBHAEE, REENERRIBRIT 408-975-
4425 88 Yen Tiet B o

Para sa mga residente na ang wika ay tagalog: Kung kinakailangan pa ninyo ng inpormasyon, lawagan
si Arlene Silverio sa 408-793-5542. Salamat Po.

##¥You can access the agenda and all attachments elecironically at the 2015 Apartment Rent Ordinance
Update website at: http://www.sanjoseca.gov/index.aspx?nid=4744
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City of San José Department of Housing

City of San Jose

Advisory Committee for the Apartment Rent Ordinance

Ordinance Overview & Education

Wednesday, September 30, 2015
Roosevelt Community Center




ltem B — Welcome & Introductions




ltem C - Expectations & Outcomes

« Facilitated by neutral, 3" party facilitator
« Temperature checks
 How staff will use the information from this process

« Committee is advisory




Expectations

« Be committed to the process
 Focus on interests over positions
« Learn from differences

 Seek areas of agreement

 Help the committee achieve its goal



Ground Rules

« Speak candidly and listen openly
* Question ideas, respect Committee members

 One person speaks at a time



ltem D — Brown Act & Conflicts




Open Meetings & Conflicts

Advisory Committee

City of San José




Outline

1. Committee Meetings —the Brown Act and City
“Sunshine” Policy

2. Conflicts of Interest —the Political Reform Act
and the Stakeholder Committee

3. Questions and Answers

e JOSC



Brown Act Overview

e Purpose: The Ralph M. Brown Act, Government Code
Sections 54950 - 54963, was enacted in 1953 to ensure the
local government meetings were open and public.

o Scope: Applies to any “legislative body”, decision-making
or advisory, including any board, commission or
committee created by the legislative body. The main
exception is for those ad-hoc subcommittees formed solely
of less than a quorum of the legislative body.

e JOSC




Brown Act Overview

« All meetings of the Committee must be
open to the public.

o A Meeting Is: “any congregation of a
mayjority of the members of a legislative
body at the same time and location... to
hear, discuss, or deliberate on any item that
IS within the subject matter jurisdiction of

the legislative body or the local agency to
which It pertains.”




Brown Act Overview

* Prohibited Serial Meetings: Use by a majority of the
members of “a series of communications of any kind,
directly or through intermediaries, to discuss, deliberate,
or take action on any item of business that is within the

subject matter jurisdiction of the legislative body.”
¢ The “Daisy Chain” Serial Meeting, the “Hub And Spoke”.
s . Staff briefings

 The Committee may only discuss items that are on the
Agenda.
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Brown Act Overview

e Public Comment: Each meeting must provide an
opportunity for the public to comment on items within the
Committee’s jurisdiction. The public is also allowed to
comment on each item on the agenda, prior to or during the
Committee’s consideration of that item.

 Criticism of the Committee and the City is allowed.

* The Facilitator is empowered to rule speakers out of order,
or otherwise act to prevent disorderly conduct and to
enforce time limits. There are specific time limits on public
comment and the meetings may use speaker cards.

12 SAN JOSE



The Political Reform Act of 1974

« The Political Reform Act includes conflict restrictions, gift
and other limits, and disclosure requirements.

Public officials who are making or attempting to influence
a decision and have a financial interest in the decision
will have a disqualifying conflict if the effect of the
decision is reasonably foreseeable, material and
different from the public generally.

13 SAN JOSE



The Political Reform Act

e Making or attempting to influence a decision includes
making recommendations and reports to a decision maker.

* Financial interest includes effect on personal finances, and
sources of income or gifts, business entities, real property.
(Includes spouses, t00.)

e Material means not nominal, inconsequential, or
Insignificant; specific tests for each type of financial
Interest are located in the FPPC regulations.

* Whether an effect is Reasonably Foreseeable is
determined by an FPPC test.

14 SAN JOSE




The Political Reform Act

This Committee Is operating under the exemption to the
Political Reform Act for members of bodies that are
solely advisory without decision-making authority.

CITY OF -
CAPITAL OF SILICON VALLEY




Questions and Answers

Questions?

e 57
SAN JOSE

CAl




ltem E — Presentation on the City’s Apartment
Rent Ordinance (ARO)

17



Why We Are Here

« Period of significant rent increases
 June 16, 2015: Council meeting on ARO

« June 23, 2015: Council identifies exploration of potential
modifications to ARO as 2"d highest policy priority

 September 1, 2015: Council approves workplan and
creates the Advisory Committee

18



Declaration of Policy & Purpose of ARO

“It is found that there is a growing shortage of and
iIncreasing demand for housing in the city of San Jose. This
circumstance, coupled with increasing inflation, the rising
cost of developing new housing, and other factors have put
substantial upward pressure on residential rents.”

The Apartment Rent Ordinance is Chapter 17.23 of the San Jose Municipal Code: http://www.sanjoseca.gov/DocumentCenter/View/1162
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Declaration of Policy & Purpose

“In order to protect the health, safety and welfare of the
citizens of San Jose, [this ARO] is a necessary measure
designed to alleviate some of the more immediate needs
created by San Jose's housing situation. These needs
iInclude but are not limited to:
 the prevention of excessive and unreasonable rent
Increases,
 the alleviation of undue hardship upon individual
tenants,
« and the assurance to landlords of a fair and reasonable
return on the value of their property”

20

The Apartment Rent Ordinance is Chapter 17.23 of the San Jose Municipal Code: http://www.sanjoseca.gov/DocumentCenter/View/1162



History of ARO

August 7, 1979: ARO adoption date
September 7, 1979: ARO effective date

June 18, 1985: ARO amended to separate mobilehomes

January 17, 1989: ARO regulations adopted
October 28, 2002: New noticing requirements added

21



Focus of Council Policy Priority

 Types of properties covered

» Rate of allowable annual increase

* Debt-service pass-through provision

* Notification to terminate tenancy & reporting requirements
 Enforcement, monitoring, and data

 On September 1, Council directed staff to explore income
qualifications and duplexes

22

The Apartment Rent Ordinance is Chapter 17.23 of the San Jose Municipal Code: http://www.sanjoseca.gov/DocumentCenter/View/1162



Properties Covered by the ARO

48,500 apartments covered under ARO

Properties with 3 or more units

First rented before September 7, 1979

 Annual exemption process
Section 8 units

Owner-occupied units
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Properties NOT Covered by the ARO

« Apartment first rented after September 7, 1979

* Properties with less than 3 units (single-family homes,
duplexes)

« Condos and townhomes
* Transient residential (<30 day stay)
* Non-profit homes for the aged, school dormitories

 Apartments with government subsidies

24



Scenario

Which of these properties is subject to the rent
stabilization provisions of the ARO?

il M, — "

Multi-Family Housing built in 1972

- = . 2. i, '7 ,Me-“: e
Gov’t Subsidized Affordable Housing Single-Family Homes

25



Allowable Annual Increases




Allowable Annual Increase

« Based on date of last increase
 Maximum annual rent increase of 8% every 12 mos
 |f more than 24 mos w/o increase, 21% increase is allowed

 Separate process in ARO to recover cost pass-throughs
- Operations & maintenance
- Capital improvements
- Rehabilitation

- Debt-service

ARO Section 17.23.200 =



Noticing Requirements: Rent Increase

« State law requires minimum 30-day notice for rent increase
* Applies to both ARO and non-ARO apartments

 Proposed annual rent increase over 8% is not allowed,
unless it includes an approved cost pass-through that has
gone through City’s petition process

« Responsibility falls to tenant to notify City of improper
noticing of a rent increase or of an excessive increase

Municipal Code 17.23.270 g



Scenario

« Jessica lives in an ARO unit and has not received a rent
increase for three years

« Receives a notice that her rent will increase 6%
 Receives a notice for an 8% increase one year later
* Nothing about her apartment conditions has changed
« Jessica files a petition for an excessive rent increase

* Is her petition valid?

No. As long as Jessica is not experiencing a reduction in services or
housing code violations and the annual increase is less than or equal to
than 8% every 12 months, the rent increase is valid. Jessica’s petition
will not result in a hearing.
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Scenario

 Tim moved into his ARO apartment on January 18, 2015

« On September 1, 2015, he received a 60-day notice that
his rent will increase 8% on November 1, 2015

« Tim files a petition for excessive rent increase

« Is this an eligible petition?

Yes. Section 17.23.200 of the ARO indicates that the rent may not be
increased more than once in any twelve-month period for an ARO-unit.

30



Cost Pass-Through Provisions




Cost Pass-through: Definition

« Apartment owners/managers can pass costs to renters
 ARO allows for building upkeep and financial return

 Four types:
- Operations & Maintenance
- Capital improvement
- Rehabilitation

E Debt-service



Cost Pass-through: Provisions

Owner/manager files a petition with the City

Within 5 days of filing with the City, owner/manager
provides tenant notice of rent increase

Obtain a determination of eligibility and pass-through
amount from the City

Tenant can challenge rent increases due to pass-

through

Rent increases that result from an approved pass-
through remain in perpetuity

33



Cost Pass-through: Allowable Increase

Operations & Maintenance
— Capital Improvements
Rehabilitation

Annual increase up to 5%

When combined with a pass-
L through, annual allowable
increase is lowered to 5%

*diagram not to scale. For illustrative purposes only

34



Scenario

« Josh lives in an ARO unit

 His landlord installed a new roof to prepare for El Nifio

* Josh receives notice of a 6% increase + proportionate
cost of the roof

 Josh and his neighbors contest the rent increase

« Can the property owner be awarded the rental increase
of 6% + the cost of the roof?

No. When capital improvement, operations and maintenance, and
rehabilitation costs are passed onto tenants, the annual allowable rent
increase is capped at 5%.

35



Debt Service Pass-through: Provisions

« Purchaser of an ARO-building can pass a percentage of
debt-service costs (mortgage payments) to tenants

 Rentincrease from this pass-through continues in
perpetuity, even after owner pays off mortgage

« Cannot combine with other rent increase (5% or 8%) in
the same year

36



Debt Service Pass-through: Data

* 14 debt-service pass-through petitions heard since 2010

 Requested pass-through amounts of actual petitions:
- Range: Rental increase of $238 - $892/mo
- Average: $446/mo

— Average % increase: 38%

37



Debt Service Pass-through Scenario

« Loan amount: $1,800,000
« Monthly mortgage payment: $5,000 (30-year fixed)

e Number of units: 4

Unit Square Feet Existing Rent
1 1,288 $1,570
2 768 $1,050
3 768 $1,050
4 868 $1,380




Debt Service Pass-through Formula

STEP 1. Property owners submit financial documents to City

STEP 2: Determine the Loan to Value ratio of the loan
based on the new lender’s appraisal; use the following
formulas to determine pass through

Formulal-LTV 70% or less (30% downpayment or more)

Total current Total previous Increase in Pass through
monthly cost _  monthlycost  cost o amount
$5,000 $0 $5,000 $4,000

Formula2-LTV 71% or more (29% downpayment or Iess)

39



Debt Service Pass-through Formula

STEP 3: Use the calculated pass-through amount to
distribute the cost among units, by unit or by square foot

By Unit:
Monthly increase — Number of units = Cost justified rent increase
$4,000/mo + 4 = $1,000/mo

By Cost per Square Foot:
Monthly increase = Total sq. footage = Pass through per sq. ft.

$4,000/mo ~ 3,692 = $1.08/sq ft.

40



Debt Service Pass-through Outcome

« Loan amount: $1,800,000

« Monthly mortgage payment: $5,000 (30-year fixed)

e Number of units: 4

Unit | Sq. Cost/ | Monthly rent | Existing | New Monthly | Monthly rent
Ft. sq. ft. |increase rent rent increase

1 1,288 | $1.08 |$1,391.04 $1,570 |$2,961.04 89%

2 768 $1.08 | $829.44 $1,050 |$1,879.44 79%

3 768 $1.08 | $829.44 $1,050 |$1,879.44 9%

4 868 $1.08 | $937.44 $1,380 |$2,317.44 67%

41



Scenario

* Angelica’s building was purchased on January 2, 2012

 The new owner filed a debt-service petition, which
increased Angelica’s rent by $650/mo

 Two years later, she received a notice of a 20% rent
increase effective February 2, 2014

 The next year, the owner files a capital improvement
pass-through petition equal to a 12% per unit increase,
which includes a 5% annual increase.

* Are these increases allowed by the ARO?

Yes. The ARO allows for these rental increases.

42



Scenario

« Sam owns an ARO apartment and has incurred an
additional 6% in operation and maintenance cost last
year.

 The 8% allowable increase is enough to cover those
costs or Sam can file a petition to pass through these
Increased costs.

« |f Sam files a petition what is the maximum increase he
can receive?

If Sam files a petition, he can obtain up to 11% increase based on a 5%
rent increase and the pass-through.

43



Termination of Tenancy




Terms

Eviction = Order to vacate based on cause (reason)
- Non-payment of rent under the terms of the agreement
- Substantial violation of the rental agreement
- Legal process is called “unlawful detainer”

Termination of Tenancy = Notice to vacate without cause
- Also referred to as “Non-renewal of a lease”
- “No-cause eviction”

Voluntary Move Out = Tenant chooses to leave the property
- Must give notice to landlord/owner

- Even if a tenant leaves under duress, still considered a
voluntary move out

45



3-Day Eviction Noticing

 Determined by State law

« 3-day evictions applies to both ARO and non-ARO
apartments

 Typical causes

- Non-payment of rent
- Substantial violation of rental agreement

* Noticing requirement does not change regardless of
duration of tenancy

46



Termination of Tenancy: Tenant Notification

 No reason (cause) required for terminating tenancy

« Tenancy of less than a year

- 30-day “no cause” notice

 Tenancy of more than a year
- 60-day “no-cause” notice + offer to arbitrate
0 Tenant’s responsibility to file a petition
- 90-day “no-cause” notice

- 120-day “no-cause” notice if vacancy rate < 3%

47



Termination of Tenancy: Notifying the City

« City must be notified for all no cause tenancy terminations

 Documents required:
- Copy of notice to vacate

- Filing statement

« Submit to City within five days of serving tenant

48



Rents for New Tenants

* Voluntary move out: Owner can immediately raise rent to
market for new tenant if previous tenant voluntarily moves

« Termination of tenancy:

- Rent last increased within 12 months = landlord cannot
increase rent for the new tenant, who must receive the same
rent for 12 months

- Rent last increased 12 - 24 months = landlord can
immediately increase rent up to 8% for new tenant

- Rent last increased outside of 24 months = landlord can
immediately increase rent up to 21% for new tenant

49



Retaliation

State law prohibits retaliatory eviction or termination of
tenancy

Considered retaliation if eviction or termination due to a
tenant’s filing a petition

Tenants have burden of proof to demonstrate retaliation

Tenants can pursue legal remedies through the Courts

50



Scenario

« Aaron has lived in his apartment for two years
 He and upstairs neighbor moved in at same time

* His neighbor has late night workouts and drops his
weights on the floor.

« Aaron informs his landlord, who says it will take 90-days to
remove the problem tenant.

 |s his landlord correct?

Yes. Because the bad tenant has lived in the unit for more than a year, the
landlord must provide either a 60-day notice with the offer to arbitrate or a 90-
day notice. The landlord went the 90-day option, which cannot be contested
unless there are housing code violations or a claim of reductions in services.
Note that this assumes a normal rental housing market.

51



Scenario

 Gina is a low-income mother with two children

 They have lived the their ARO apartment for three years
 She pays her rent on time and follows the rules

« Gina receives a 90-day notice of termination of tenancy

e She does not have a car and her children are in the middle
of the school year

* Are there any protections for Gina?

No. Because the Ordinance allows for a no-cause termination of tenancy,
Gina must find a new place to live. Gina can contact non-profit agencies
that assist with housing search and deposit assistance.

52



Scenario

« A tenantin an ARO unit with a month-to-month lease
paying $1,000 has decided to move

« A new tenant moves in and signs a $2,200/mo lease

« Later, the new tenant learns that her rent is much higher
than the last tenant’s.

 She files a petition for an excessive rent increase?

« Would this petition be eligible for a hearing?

No. When a tenant voluntarily moves out of an ARO unit, the property
owner has the right to raise the rent to the market rate for a new tenant.
The annual allowable increase does not apply.

53



Petition Process, Enforcement & Data Collection




Rental Rights & Referrals Program

« Administer the mediation/arbitration program
 Recelve and review petitions

 Liaise between tenants and owners

« Facilitate voluntary agreements between parties

* Provide information and referrals to legal services

55



Types of Petitions

* Filed by tenants
—  Excessive/multiple rent increases
— Reductions in services
— Housing code violations

 Filed by owners/managers

—  Cost pass-throughs

56



Data on ARO Volume: FY 2010-11 to FY 2014-15

e 12,100+ customer interactions from
« 925 eligible petitions filed

« Pass-through petitions filed:
— 14 debt-service
— 1 capital improvement
— No operations & maintenance pass-throughs filed
— No rehabilitation pass-throughs filed



Petition Intake & Review Process

Petition ..
Filed .Medlatlon Proc

ess (31 days) . . Arbitration Process (47 days)

A

21 Days: Schedule and
hold Mediation hearing

10 Days: Hearing

Officer’'s Decision 30 Days: Schedule and
Reached after hold Arbitration Hearing
Hearing

7 Days: Appeal of Hearing
Officer’s decision

17 Days: Arbitrator’s
final decision

58



Administrative Hearing Officers (AHO)

 Independent contractors

* Preside over mediation/arbitration hearings

 Has background in mediation, arbitration, and/or law
 Onboarding to RRRP includes training

 Hearing decisions based on:
— Evaluation of evidence
— Reasonable standard
—  Burden of proof

59



Mediation

« Preference is to reach a Voluntary Agreement (VA)
VA may be reached without need for mediation hearing

« |f petition is eligible and goes to mediation
— Voluntary agreement

- If VA is not reached, AHO makes decision

« For code violations, enforcement to ensure that remedy is
achieved falls under purview of Code Enforcement
(PBCE)

 Decision can be appealed to arbitration

« Breach of decision goes to arbitration

60



Arbitration

* |f mediation goes to arbitration, different AHO is assigned
 AHO will determine an outcome, which is binding

 AHO cannot require repairs to be made (Code
Enforcement)

* Arbitration decision appealable to the Courts

61



Housing Code Violations

« Code violations may be considered a rent increase during
the violation period

 Related to health & safety issues

« Examples
— Broken appliances
— Mold or infestations
— Unsecure doors or windows

— Dangerous utlities/plumbing
 Must be inspected/verified by City’s Code Enforcement

« Petition can be filed if repair request is not completed

62



Reductions In Service

 Lease agreement based on package of services/amenities

* Reduction of services/amenities without a corresponding
rent decrease considered a rent increase

« Examples
— Removal of parking
— Removal of/decreased access to common space
—  Elimination of /inaccessible laundry facilities

— Housing code violations

63



Fee-Based Program

« RRRP has been 100% cost-recovery through annual fee
« ARO units: $12.25 per unit per year (FY 2015-16)
* Non-ARO units: $1.95 per unit per year (FY 2015-16)

64



Scenario

 Thao lives on the second floor of an AROQO building.

« For months, Thao has asked her landlord to fix the
creaky stairs.

 One day she almost falls down the stairs because the
step came loose.

« Thao receives notice of rent increase of 8%. She
thinks this is unfair and files a petition. Is the petition
valid?

Most likely yes. An independent hearing officer will review the case and
can lower the annual rent increase if the tenant can prove that a reduction
in services exists or that the landlord has failed to repair housing code
violations. The hearing officer cannot force the landlord to make repairs.
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Scenario

On May 1, 2015, Ruben and Nova moved into an ARO
apartment with laundry facilities and designated
parking

Everything looked good during the walk-through

Two months after moving in, they notice mold,
cockroaches, a faulty heater and stove, locked laundry
facilities, and removal of their parking space

Ruben and Nova notify their landlord, to no avail, so
they file a petition

What issues can Ruben and Nova file in their petition?

66



Scenario

Service
Reduction:

Laundry facilities

Lack of Parking

Housing Code
Violations:

Broken Stove
Broken Heater
Mold

Cockroaches
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Preview of Focus Questions

What is the appropriate allowable annual increase?
What is the appropriate framework to determine this?

Does the current provisions for cost pass-throughs, in
particular for debt-service, balance the needs of
tenants and owners?

What is the appropriate balance of tenant protections
and allowing owners/managers to remove tenants who
violate the terms of their rental agreement?

Does the petition process balance the rights of both
tenants and owners as provided by the ARO?

Should the RRRP have a more robust data collection,
monitoring, and/or enforcement function?

68



Open Forum

This time iIs reserved for comment
on items not on the Agenda
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Meeting Schedule

Date Time Location

Wednesday, September 30 6:00 - 8:30pm Roosevelt Community Center
Wednesday, October 7 6:00 - 8:30pm Roosevelt Community Center
Wednesday, October 14 6:00 - 8:30pm Roosevelt Community Center

Saturday, October 17

10:00am - 2:00pm

Bascom Library

Wednesday, October 21

6:00 - 8:30pm

City Hall Wing Rooms 118-120

Saturday, October 24

10:00am - 2:00pm

San Jose High School Cafeteria

Wednesday, October 28

6:00 - 8:30pm

City Hall Wing Rooms 118-120

Saturday, October 31

10:00am - 2:00pm

Roosevelt Community Center

Wednesday, November 4

6:00 - 8:30pm

Roosevelt Community Center

Saturday, November 7

10:00am - 2:00pm

Roosevelt Community Center

Monday, November 9

6:00 - 8:30pm

City Hall Wing Rooms 118-120
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Timeline

November 2015: HCDC
Early-Mid November 2015

—  Complete analysis

—  Develop recommendations

December 2015: Council considers recommendations

January 2016: Return to Council with amendments to
the Ordinance
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Ground Rules

« Speak candidly and listen openly
* Question ideas, respect Committee members

 One person speaks at a time
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Next Meeting:
Wednesday, October 7
6:00pm
Roosevelt Comm. Center
Classrooms 1 & 2
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TENANT INCOME CERTIFICATION

Effective Date:
-, . . . . Move-in Date:
[ Initial Certification [ Recertification [ Other (MM/DD/YYYY)
PART I - DEVELOPMENT DATA
Property Name: County: BIN #: PISD:
Address: Unit Number: # Bedrooms:
PART II. HOUSEHOLD COMFPOSITION DEMOGRAPHIC INFO (LIHTGC ONLY)
HH Last Name First Name & M.L Relationship to|  Date of Birth F/T SS# - last4] Race| Ethnicity| Disabled?
Mbr # Head of (MM/DD/YY)| Student? digits
Household Yes No
2
3
4
5
6
7
PART ITE. GROSS ANNUAL INCOME (USE ANNUAL AMOUNTS)
HH (A) (B) <) D)
Mbr # Employment or Wages Soc. Security/Pensions Public Assistance Other Income
TOTALS | $ 0.00 $ 0.00 $ 0.00 $ 0.00
Add totals from (A) through (1), above TOTAL INCOME (E): | ¢ 0.00
PART IV. INCOME FROM ASSETS
Hshld {F) (@) {H) (I
Mbr # Type of Asset cA Cash Value of Asset Annual Income from Asset
TOTALS: | $0.00 $0.00
Enter Column (H) Total "Passbook Rate
If over $35000 b X 2.00% = (I} Tmputed Income | § 0.00
L?nter the greater of the total of column I, or T: imputed income TOTAL INCOME FROM ASSETS (K) | ¢

(L} Total Annual Household Income from all Sources [Add (E) +(K)i | $ 0.00

HOUSEHOLD CERTIFICATION & SIGNATURES

The information on this form will be used to determine maximum income eligibility. /we have provided for sach person(s) set forth in Part Il acceptable verification
of current anticipated annual income. Ifwe agree to notify the landlord immediately upon any member of the household moving out of the unit or any new member
moving in. swe agree to notify the landlord immediately upon any member becoming a full time student.

Under penalties of perjury, lfwe certify that the information presented in this Certification is true and accurate to the best of myfour knowledge and belief. The
undersigned further understands that providing false representations herein constitutes an act of fraud. False, misleading or incomplete information may result in the
termination of the lease agreement.

Signature o fDuate) Signature {Date) T

Signature (Date) Signature (Date)




INSTRUCTIONS FOR COMPLETING
TENANT INCOME CERTIFICATION

This form is to be completed by the owner or an authorized represenialive.
Part I - Development Data

Check the appropriate box for Initial Certification (move-in), Recertification (annual recertification), or Other. If Other, designate the
purpose of the recertification (i.e., a unit transfer, a change in household composition, or other state-required recertification).

Move-in Date Enter the date the tenant has or will take occupancy of the unit.
Effective Date Enter the effective date of the certification. For move-in, this should be the

move-in date. For annual recertification, this effective date should be no later
than one year from the effective date of the previous (re)certification.

Property Name Enter the name of the development.

County Enter the county (or equivalent) in which the building is located.

BIN# Enter the Building Identification Number (BIN) assigned to the building {(from
IRS Form 8609). :

Address Enter the address of the building.

Unit Number | Enter the unit number.

# Bedrooms Enter the number of bedrooms in the unit.

Part II - Household Composition

List all occupants of the unit. State each household member’s relationship to the head of bousehold by using one of the following
coded definitions:

H - Head of Household S - Spouse

A - Adult co-tenant O - Other family member

Cc - Child F - Foster child(ren)/aduli(s)
L - Live-in caretaker N - None cofthe above

Enter the date of birth, student status, and last four numbers of each housshold member’s social security number or alien registration
number.

Race: Enter each household member’s race by using one of the following coded definitions: 7 — White; 2 — Black/African American; 3
— American Indian/Alaska Native; 4 - Asian; or 5 — Native Hawaiian/Other Pacific Islander.

Ethnicity: Enter each household member’s ethnicity by using one of the following coded definitions: [ — Hispanic or Latino; 2 - not
Hispanic or Latine.

Disabled?: Check yes if any member of the household is disabled according to Fair Housing Act definition for handicap (disability):
¢ A physical or mental impairment which substantially limits one or more major life activities; a record of such an impairment,
or being regarded as having such an impairment. For a definition of “physical or mental impairment” and other terms used in
this definition, please see 24 CEFR 100.201, available at
hitp:/fwww. faithousing com/index.cfin?method=page displav&pagename—regs fhu 100-201.
s+ “Handicap” does not inclede current, illegal use of or addiction to a controlled substance.
e Anindividual shall not be considered te have a handicap solely because that individual is a transvestite.

The housing credit agency administering its low-income housing credit program must, to the best of its ability, provide this disability
status information, pursuant to 42 U.S.C. 1437z-8. However, it is the tenant’s voluntary choice whether to provide such information, and
questions to the tenant requesting the information must so state. If the tenant declines to provide the information, the housing credit
agency shall use its best efforts to provide the information, such as by noting the appearance of a physical disability that is readily
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apparent and obvious, or by relying on a past year’s informaticn. For purposes of gathering this information, no guestions with respect
to the nature or severity of the disability are appropriate.

Ifthere are more than 7 occupants, use an additional sheet of paper to lisi the remaining household members and attach it to the
certification.

Part ITT - Annual Income

See HUD Handbook 4350.3 for complete instructions on verifying and calcunlating income, including acceptable forms of
verification.

From the third party verification forms obtained from each income source, enter the gross amount anticipated to be received for the
twelve months from the effective date of the (re)certification. Complete a separate line for each income-earning member. List the
respective household member number from Part 11,

Column (A) Enter the annual amount of wages, salaries, tips, commissions, bonuses, and other income from
employment; distributed profits and/or net income from a business.

Column (B) Enter the annual amount of Social Security, Supplemental Security Income, pensions, military
retirement, etc. ”

Column (C) Enter the annual amount of income received from public assistance (i.e., TANF, general assistance,
disability, etc.).

Column (1)) Enter the annual amount of alimony, child support, unemployment benefits, or any other income
regularly received by the household.

Row (E) Add the totals from columns (A) through (D), above. Enter this amount.
Part TV - Income from Assets

See HUD Handbook 4350.3 for complete instructions on verifying and calculating income from assets, including acceptable
forms of verification.

From the third party verification forms obtained from each asset source, list the gross amount anticipated to be received during the
twelve months from the effective date of the certification. List the respective household member number from Part [1 and complete a
separate line for each member.
Column (F) List the type of asset (i.e., checking account, savings account, etc.}
Column {G) Enter C (for current, if the family currently owns or holds the asset), or [ (for imputed, if the family
has disposed of the asset for less than fair market value within twe vears of the effective date of
(re)certification).

Column (H) Enter the cash value of the respective asset.

Column (I) Enter the anticipated annual income from the asset (i.¢., savings account balance multipiied by the
annual interest rate).

TOTALS Add the total of Column (H) and Colums (I}, respectively.

If the total in Column (H) is greater than $5,000, you must do an imputed calculation of asset income. Enter the Total Cash Value,
multiply by 2% and enter the amount in (I}, Imputed Income.

Row {(K) Enter the greater of the total in Column (1) or (J)

Row (L} Total Annual Household Income From ali Sources  Add (E) and (K) and enter the total
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