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SUBJECT: REPORT ON OPEN PURCHASE ORDERS FOR SUPPLIES,
MATERIALS, EQUIPMENT AND SERVICES FOR FY 2005-2006 #2

REASON FOR REPLACEMENT

Replacement memorandum is necessary to correct open purchase order number.

RECOMMENDATION

Approval of award of open purchase orders for supplies, materials, equipment and services for
FY 2005-2006 #2 and authorization for the Director of Finance to execute the purchase orders.

BACKGROUND

This standard memorandum is provided as a cover sheet to an attached list of requests received
by the Purchasing Division for open purchase orders. This list indicates the most current
requests submitted by various City departments for the establishment of open purchase orders or
an increase in the amount of an existing open purchase order for supplies, materials, equipment
and services for Fiscal Year 2005-2006. Open purchase orders are used when the amount or
nature of the items or services cannot be predicted before they are needed, or when it is
necessary that the place from which the items or services are purchased is strategically located.

Pursuant to Sections 4.12.135, 4.12.146 and 4.13.040 of the Municipal Code, competitive quotes
or proposals are obtained whenever practicable on all items or services with a payment amount
exceeding Five Thousand Dollars ($5,000). Unless otherwise noted, most advantageous price
quotations were used to establish all open purchase orders on the attached list. Formal bidding is
not required to establish open purchase orders regardless of the total dollar amount; however,
Purchasing does bid some items when feasible. Formal bids are noted on the attachment when
applicable.






