
City of San Jose Coronavirus Relief Fund: Arts Organizations
APPLICATION FORM

QUESTIONS FOR ALL APPLICANTS ARE INDICATED IN RED.
QUESTIONS THAT APPLY ONLY TO CERTAIN APPLICANTS ARE INDICATED IN BLUE.

APPLICANT INFORMATION

[bookmark: Text10]Organization Legal Name:      

[bookmark: Text11]Primary Contact Name + Title:      

[bookmark: Text12]Primary Contact Email Address:      


ELIGIBILITY QUESTIONS: You must be able to answer “yes” to all of the following questions to apply: 


	[bookmark: Check20]|_| yes     |_| no  

	Are you either an arts and cultural organization or a cultural organization managing a City cultural complex or historical assets?  (“Arts organization” is defined as an organization that creates, exhibits or produces works in visual, performing or literary art forms as a primary public mission.  Such organizations include art museums, galleries, presenters, orchestras, choral groups, theaters, dance companies, film festivals, literary organizations, and youth arts organizations.)

	|_| yes     |_| no  

	Are you either an arts organization that applied for a competitive arts grant for the FY2020-2021 funding cycle and/or a nonprofit organization? 

	|_| yes     |_| no 
	Is your organization based in San Jose, providing a majority of activities in San Jose since 3/1/19?

	|_| yes     |_| no  
	Has your organization suffered business disruption and financial harm due to COVID-19?

	|_| yes     |_| no  

	Is your organization able to provide receipts for eligible expenses or documentation of lost income due to COVID-19 that was (or will be) incurred between 3/1/20 and 12/30/20? 

	|_| yes     |_| no  

	Is your organization in good standing with all its legal obligations as a nonprofit (annual reporting with the Secretary of State, CA Department of Justice, tax filings, etc)?



If you are not able to answer “yes” to all of the above questions, do not proceed with this grant application because your organization is not eligible to apply.

BUSINESS DISRUPTION/LOST INCOME

Provide a brief narrative describing how your organization experienced business disruption leading to significant financial harm due to COVID-19, including cancelled arts programming, classes or services, shuttered facilities and compliance with mandated public health safety protocols. (1500 characters maximum, roughly 2 paragraphs.) 
This question is intended to confirm the eligibility requirement that you have experienced significant business disruption and financial harm as a result of COVID-19.

[bookmark: Text9]     


FY2018-2019 OPERATING BUDGET AND COMMUNITY SERVED

FOR PRIORITY FUNDING GROUPS ONLY:  Which budget tier did your operating revenues fall within at the end of FY2018-2019? Your FY2018-2019 operating revenue must match what was previously reported in your annual grant application.

	CATEGORY
(Check one)
	FY2018-2019
Operating Revenue
	MAXIMUM GRANT REQUEST*
(only applies to Priority Funding Groups as defined on Page 2 of Guidelines)

	|_| A
	Less than $99,999
	up to $5,000

	[bookmark: Check4]|_| B
	$100,000 - $249,999
	up to $10,000

	[bookmark: Check5]|_| C
	$250,000 - $499,999
	up to $20,000

	[bookmark: Check9]|_| D
	$500,000 - $749,999
	up to $30,000

	[bookmark: Check7]|_| E
	$750,000 - $999,999
	up to $40,000

	[bookmark: Check8]|_| F
	$1.0M - $1.99M
	up to $50,000

	|_| G
	$2.0M +
	up to $60,000



*Equity Consideration:  Some organizations are particularly vulnerable to the negative impacts of COVID-19 due to historic institutional funding patterns and income disparities. In recognition of these circumstances, organizations that predominantly serve communities of color that have been disproportionately impacted by COVID-19 and that applied for a 2020-2021 competitive annual arts grant from the Office of Cultural Affairs may “bump up” and apply for the maximum grant request in the next budget category; organizations already in the highest category may request an additional $10,000 above their category’s maximum.

FOR APPLICANTS NOT IN A PRIORITY FUNDING GROUP:  Applicants not in a priority funding group, as outlined in page 2 of the Guidelines, may request up to $5,000.  Applicants that serve predominantly communities of color that have been disproportionally impacted by COVID-19 will be assigned additional weight in the funding lottery to increase their funding prospects.


If you are in a priority funding group and are able to answer yes to the two questions below, you are eligible for an equity “bump up” when determining your maximum allowable grant request.

	|_| yes     |_| no  

	Did your arts organization apply for a competitive annual grant from the Office of Cultural Affairs for FY2020-2021 funding cycle?

	|_| yes     |_| no  

	Are your audiences comprised predominantly (over 50%) of communities of color which have been disproportionally negatively impacted by COVID-19?
[bookmark: Text1]If you answered yes, please provide your overall demographics and how you track this data:       




GRANT REQUEST AMOUNT WITH AN EQUITY LENS

[bookmark: Text3]Considering the chart above and equity considerations described (if applicable),  what is the grant amount you are requesting?      


SUMMARY OF DOCUMENTED EXPENSES

· Fill in rows, until the 1st column (Expense/Income Loss Amount) totals your requested grant amount. 
· Be strategic and select eligible items having the greatest dollar values and taking the least amount of time to collect receipts/documentation.  Refer to FAQs for other helpful information.
· Email OCA staff if uncertain of expense eligibility or acceptable documentation.  Ineligible expenses or inadequate documentation will result in a reduced grant.  
· Organizations that are not in a priority group do not need to submit documentation in WebGrants at time of application. If selected in the lottery, these groups will have 3 business days to provide documentation.  However, you will still need to complete the table below as a required part of the application.

· All other applicants must upload receipts/documentation in WebGrants at the time of application to satisfy federal audit requirements for awarded grants.  PDF format is preferred.

[image: ]
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	Expense/
Income Loss Amount
	Expense/Income Loss Type
	Brief Description
(30 Character Maximum)
	DOCUMENTATION UPLOADED IN WEBGRANTS
(Orgs not in priority group should select “N/A”) 
	Check if a portion of the expense/ income loss will occur between Sept – Dec 2020?

	[bookmark: _GoBack]     
	
	     
	
	|_|

	     
	
	     
	
	|_|

	     
	
	     
	
	|_|

	     
	
	     
	
	|_|

	     
	
	     
	
	|_|

	     
	
	     
	
	|_|

	     
	
	     
	
	|_|


If additional rows are needed, please attach separate page to this application.

ADDITIONAL QUESTIONS FOR ORGANIZATIONS THAT DID NOT APPLY FOR ANNUAL ARTS GRANTS FOR THE FY2020-2021 FUNDING CYCLE  

**  ALL OTHER APPLICANTS SKIP TO THE FINAL SECTION ENTITLED “CERTIFICATION.”   **

What is the mission of your organization? (500 characters maximum, approximately 80 words)
[bookmark: Text4]     


Briefly describe the primary programs and communities served by your organization. 
(1,500 characters maximum, roughly 2 paragraphs)
     


What is your organization’s primary artistic discipline? 
|_| Music 	|_| Theater 	|_| Dance 	|_| Visual Arts 
|_| Film	|_| Literary Arts 	|_| Multidisciplinary 	|_| Folk and Traditional Arts
|_| Other:       

Website:      

Please upload your 501(c)(3) Determination Letter in WebGrants. (PDF format) 

CERTIFICATION

I hereby certify that the facts stated herein are true and that my organization has expended, or will be able to expend, all funds granted before December 30, 2020.  I certify that no submitted expenses were paid by other federal CARES Act programs (i.e, Paycheck Protection Program (PPP) and Economic Injury Disaster Loan (EIDL)). 

Typed Signature of Authorized Officer:          Date:       


AFTER COMPLETING THIS FORM, PLEASE SAVE AS PDF AND UPLOAD ON WEBGRANTS.
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