
Quick AI Assistants for 
Government Agencies 

This document was developed with resources from multiple GovAI Coalition member agencies. 

Title/Description Considerations Tool Example prompts 
or instructions 

Meeting Notes 
Companion: Generate 
meeting minutes by 
uploading a meeting 
transcript. Find which 
actions happened in 
which meeting by 
uploading multiple 
meeting notes.  

• Great for project 
managers and 
meeting leaders 

• Drastically reduces 
time spent on 
compiling and 
confirming actions 
taken 

• Creates a public 
record 

Commercial LLM 
tool, Zoom AI 
Companion 

Upload a transcript of 
meetings and create 
meeting notes.   

Ask when a particular 
action/decision was 
decided on when given 
months of meeting 
notes.  

Transportation 
Analysis Table Builder: 
Upload multiple long 
PDFs and produce neat 
tables without 
extraneous information 

• Great for creating 
clear tables from 
user-provided data, 
metrics, and KPIs 

Commercial LLM tool 
– try ChatGPT, 
Claude, Gemini, and 
Copilot 

Upload an intersection 
data report. 

Ask: Give me a table with 
the AM and PM hours 
highlighted for X 
intersection only. 

Translation for 
Government 
Vernacular: Increase 
cultural relevancy and 
accuracy when 
communicating with 
residents 

• Great for 
professional 
translators and 
communications 
staff to reduce the 
time to produce 
quality translations 

Commercial LLM 
tool– try ChatGPT, 
Claude, Gemini, and 
Copilot 

OPTIONAL: Upload a 
database of 
agency-approved 
translations. 

Ask: I want to translate 
[TEXT] from [LANGUAGE 
A] to [LANGUAGE B] for 
government. Prioritize 
accuracy and cultural 
relevancy. 

Grant Applications 
Assistant: Increase 
success of grant 
application by aligning 
grant rubric with 
application text.  

• Great for anyone 
applying to grants 
or a department 
without a dedicated 
grant writer 

Commercial LLM tool 
– try ChatGPT, 
Claude, Gemini, and 
Copilot 

Upload grant rubric and 
application draft. 

Ask: Tell me what to 
change according to the 
grant rubric to maximize 
my chances of a 
successful application. 


