
    

       
       

  
 

       
      

              
    

     
     

      
       

          
        

 
              
     

  
    

     
   

  
   

 
     

          
        

          
       

      
  

   
 

  
  

   

   

 

       
      

             
    

      
      

     
        

      
         

  
              

      

  

      
     

   
  

   

 

   
         

         
         

        
     

  
   

 

  

  
     

Engineering Services Division (ESD) | Structural Engineering & Code Inspections (SECI) 
1661 Senter Rd., Building A, 1st Floor, San Jose, CA 95112 

DEVELOPMENT INSPECTION REQUEST FORM (IRF) 
Instructions 

Acknowledgment: The person requesting this inspection acknowledges and certifies that the SECI-approved 
drawings, project specifications, and contract documents pertaining to the required inspections were reviewed 
by the field staff and that the work is ready for inspection. Failure to follow these instructions will prevent SECI 
from scheduling your inspection(s). 
1. When saving the PDF, simply press “save.” If you “save as a PDF” it will flatten/lock the PDF and SECI will

not be able to process the inspection request.
2. Complete one IRF per trade (e.g., Structural or Plumbing). It is important that you enter the trade in the

subject line of the email when sending the IRF via email.
Example of a format: Trade – Inspection Type – Permit Number – Project Name

3. Email the completed IRF as a PDF to pwcodeinspections@sanjoseca.gov a minimum of (2) working days
prior to the requested inspection. IRFs submitted after 3:00 PM will be processed the following working
day. A SECI staff member will confirm receipt of the IRF within (1) working day. If you have not heard from a
SECI staff member, contact SECI immediately.

Request Information 

IRF No.: Time: ☐ AM ☐ PM
Date of Request: Date of Inspection: 
Contact Name: Contact Number: 
Contractor: Permit Number: 
Project Name: Project Address: 

Inspection Type 

Select the inspection type that you are requesting. 
Structural: Shoring: ☐ Soldier Piles ☐ Soil Nails ☐ Lagging ☐ Deep Soil Mixing (DSM)

Foundation: ☐ Footing ☐ Pier ☐ Grade Beam ☐ Slab Reinforcement
Wall Reinforcement: ☐ CMU ☐ Cast-in-Place ☐ Shotcrete ☐ Qualifying Test Panels
General: ☐ Preconstruction Meeting ☐ Final ☐ Other (explain below)

Plumbing: Pumps: ☐ Installation ☐ Final
Description of 
site location or 
inspection: 

Inspection Results – To be completed by SECI Staff only. 
Inspector: Date: 
Result: Time: ☐ AM ☐ PM
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Inspection Comments – To be completed by SECI Staff only. 

Signature of Inspector: 
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